Excused/Unexcused Absence Clarification Example

Attendance Clarification Meeting  – XYZ  School

The following is a list of 16 “typical” excuses received by a school to excuse a student absence.  Schools have found it useful to take this list and decide what their policy and response would be to each of the excuses.  Included in italics are the responses of one school.  These are for discussion purposes only and are not meant as the “right answer” in any way.  We suggest that you use these excuses and brainstorm what the response of your school might be to each of these.  

What would you do if…?

1. Please excuse Sally.  She got home late from a friend’s last night and was tired this morning so missed a few classes with  my permission.

Ask the parent about context in which they were staying late.  If it were out of the student’s control in some way or emergency, we would excuse it – but not if it were for personal reasons.  Look for pattern of repeats.

2. Please  excuse Johnny for missing ½ day yesterday.  Three of our sheep got out onto the street and he spent the morning chasing them and getting them home.

This would be excused.  This is a family emergency.  If there is an ongoing pattern, advise them to work on the fence.

3. Please excuse Jim this morning.  He overslept.

This is an unexcused absence.

4. Please excuse Sarah.  She had to babysit her 4 year old sister yesterday.

Ask for background.  Was there a real family emergency requiring Sarah to babysit the 4 year old?  If so, this would be excused.  If they aren’t willing to communicate the reason or if the reason doesn’t reasonably constitute an emergency, this would not be excused.  Is there an ongoing pattern?  If so, a warning that other arrangements need to be made and that this will not be excused in the future.

5. Please excuse Becky.  She wasn’t feeling well this morning.

If ill we don’t want them in school.  If they say “my child wasn’t really that ill but just wasn’t feeling good this morning”, then review the situation… is this a one time occurrence or is there a pattern?  If it has happened in the past the school should give a warning “if there is a 2nd occurrence, we will need a doctor’s note.”

6. Please excuse Julie, she went on a shopping trip with her friend Molly with my permission.

Had this been pre-arranged and it were a one time event, it could be excused.  If there is a repeating pattern, warn them that future trips like this aren’t excuseable, even if pre-arranged.

7. Please excuse Jessica.  Her friend Natalie had a doctor’s appointment yesterday and needed Jessica there for support.

Not excused.  Doesn’t fit any of the state criteria.

8. Please excuse Jose.  He came with me to the doctor to interpret for me because I don’t speak English.

This could be a family emergency and should be excused.  Inform the family that any other such situations should be pre-arranged.  Once again, look for a repeating pattern.  If this is ongoing the family needs to find other arrangements.

9. Please excuse Bob.  His relatives came in from out of town and will only be here a couple days so he is staying home to visit with them.

This would be reasonable to excuse one time for one day.  Anything else needs to be pre-arranged.  If not, it needs to be pre-arranged.

10. Please excuse Jim.  His 4 year old brother had a doctor appointment and I couldn’t miss work so Jim took the day off and took his brother to Portland for the appointment.

Had this been pre-arranged it would have been excused.  This also falls under the “one time” rule with the parent getting the clear message that all future situations like this need to be pre-arranged and signed off by administration.  Any future such situations would not be excused.  

11. Please excuse Elizabeth for the next week of school.  She will be vacationing with our family in Florida.  Please send any homework she will need to complete during this time.

This is pre-arranged and would likely be excused.

12. Please excuse Jimmy for ½ day to attend a surprise going-away party for a friend.

Pre-arranged and therefore excused unless ongoing pattern.

13. Please excuse Jenny for the last three mornings of missing class.  She wasn’t feeling well in the mornings but felt better later.

Student may be pregnant.  Is there a note from the doctor or has the nurse verified this?  If so, this may be excused.

14. Please excuse Jacob for missing school yesterday.  He had my permission to be at an important meeting (note looks like it may have been forged???)

When note looks suspicious, call home right away (or call at work if necessary).   If parent verifies, the first one could be excused – again all future meetings need to be pre-arranged.

15. Situation:  Parent called in to say the child was ill.  School finds out later that the child was a runaway during that time.

Refer to administrator for follow-up.

16. Please excuse Jack for a physical today at 2:30.

This is pre-arranged so would be excused, but parents need to be encouraged to notify the school earlier for reasons of both safety and teacher notification.  If pattern is repeated, this could become unexcused.  Doctor’s note will be expected upon return from school.
Developed through Linn Benton Lincoln ESD, Albany, Oregon. Used with permission and authorized for common use. January, 2014.

