Small, But Powerful: Using Mobile
Devices to Supercharge Your
Advising Documentation System
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On our campuses, academic advisors prepare many

documents that help students progress toward
graduation

You are searching for ways to use technology to
improve management of documents from advising
interactions
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You wonder what will’happen with paper
advising documents once a student departs

You want to be confident students will
have access to advising documents

Follow the three “ride” recommendations to find the
best route to enhance your advising documentation

system with a mobile device
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Use your device's
camera to turn
paper into an
electronic file

Take a photo

of the
document

Use a dedicated
document
scanning app
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Share the file

with the student
and move it to a
storage location

Copy.
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Save to Files
Departments.
Checklist:
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Add simple
automation to
streamline handling
of the electronic file

Determine simple,
repeatable tasks
for document

handling
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Use automation
tools to create
repeatable
workflows

WORKFLOW

13

Building workflows
using pre-defined

building blocks in
an automation app

Leverage your

device’s capabilities &

to craft a paperless,
automated system
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Develop

electronic versions
of advising
documents

17
Create PDF
versions of
frequently-
used
documents
Adobe
Forms 18

undergrad-advising-
checkist four year plan form global-context-nbb-form  Course Schedule Planner
Today at 9:36 AM Oct 25, 2017 at 3:27 PM Apr 28, 2017 at 1:23 PM Apr 19, 2017 at 10:33 AM

Store a blank “template” on the
device
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Annotate the PDF template during
meetings with students

Use automation _—
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Business Administration
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